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Presenter briefing

	Conference

	Name
	

	Partner
	

	Date
	

	Time
	

	Location
	

	

	Presenter information

	Name
	

	Position in
Company
	

	
	

	Company
	

	Email address
	

	Phone number
	

	
	

	
	

	Presentation title
	

	
	

	Presenting in 
	☐	English

	
	☐	Thais 

	Subject Area
	



May we share your presentation with visitors at their request after the conference? 
	☐	Yes

	☐	No



Photo
Please, put your photo here. We will use that on our website to attract more visitors. Or add it as an attachment to your email when you send this form back.

CV
Describe who you are and what you’ve done that’s important for the visitors to know

Short summary of the presentation
List the main topics or sections of the presentation and briefly describe what will be covered in each.

Key messages
List the main takeaways or key messages you want the audience to remember from the presentation. What will they learn from the presentation?

Engagement Techniques
Describe any interactive elements or audience engagement techniques you plan to use during the presentation.

Q&A session
Outline how the Q&A session will be conducted, including when and how questions from the audience will be addressed.

Equipment and Technical Requirements
The following is standard equipment in each meeting room:
· 2 Hand held microphones
· Screen
· Laptop
· Water and glasses
We advise you to use the laptop provided. Share your presentation with Karin Martens (VICTAM), karinmartens@victam.com, so we can see in advance that everything is working and placing all the presentation in the right order. 
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